[SUGGESTED SUBJECT LINE]
Why You Should Send Me to Technology Services World 
Dear [First Name],
Technology Services World 2012 Best Practices is being held May 7-9, and I’d like to be there to learn about the latest trends and best practices that could help us improve service efficiencies, grow services revenue, and evolve our services portfolio.   
I know that budgets are stretched thin, but I really look at this conference as an investment in [company’s name] future—an investment that will ultimately help us lower our costs, engage more deeply with our customers, and stay competitive in today’s market. 
TSW is the only industry event focused on technology services where I can have direct access to hands-on educational opportunities that will accelerate my learning. The Silicon Valley event is offering more than 75 breakout sessions delivered by services practitioners and industry experts that will allow me to explore the latest trends in technology services. There are also several optional pre-conference professional development courses, one of which is directly related to my responsibilities here at [company name].
TSW would also give me direct access to TSIA research staff and current research data, as well as numerous peer collaboration and networking opportunities where I can interact with other services professionals from over 200 technology companies. There will also be more than 50 vendors exhibiting solutions that could help us streamline our operations and delivery efforts. 
I’d like to attend this event and bring back a better understanding of how we can best maximize our services resources and fine-tune our current strategy. Best of all, I can continue my education throughout the year, because all TSW sessions are posted online after the event. I will also be happy to share the knowledge I’ve gained with fellow employees.
That said, here’s a breakdown of the total investment:
Onsite Registration: 

$2,295 (May 5-9, 2012)

Full Price Registration:
$2,195 (March 17 – May 4, 2012)
Pre-conference Registration: $1,976 (10% discount valid February 1– March 16, 2012)
Winter Special:

$1,756 (20% discount valid Nov. 19, 2011 – January 31, 2012)
Early Bird Special

$1,317 (40% discount valid October 26 – November 18, 2011)
Optional Pre-Conference Professional Development Course: $495
· Airfare: $___________

· Hotel: $___________

· Meals: $___________

The total travel costs are: $_____________
The total conference costs are: $____________
I’m certain that the information about the latest trends and best practices that I bring back from TSW will far outweigh the expense. 
So, I’d like to sign up today. 
The earlier I register, the more time I have to access the agenda and plan my conference schedule.   It’s also less costly to register now vs. waiting until closer to the event.
If you’d like to learn more about the conference and the benefits it will bring to both my work and [company name], please go to www.technologyservicesworld.com.
Sincerely,
